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Operating System
AT By Ua UHT Si%ea™? gral & Sl 4 o777 HeT TTH F7 §=1ad A1 (H3107 F2aT 2,
T AT T FeT TRITH 3T FET gredd< &l Jeo Fdl ¢ | 9 Foret T ety Fege? a1 /e
F et Rreem T8 21 AT s e A8 Y AIFIgT Searel AT 2T ST AT & AT THY S hH
FE AT |
qre: AT AT T AT AAT FHEL AT ATE(T HI BIHS Hd g dT G99 gl IqH (Heed qiFeady
BT TTAAT & I 978 2t TaFHeAd QiFedd? Sed giar g |

An operating system is software that controls the operation of other computer programs. It
manages computer programs and computer hardware. If there is no operating system on any
laptop, computer or mobile, then no software will be installed in it, nor will you be able to
do any work with it.

Note: Remember that when you format your computer or laptop, first you put the system
software in it, only then the external software is installed.

I Unix

7g AT s 77 1969 # fahfAa o o 79 areqfes fefier
%9 WET A1 AT A1 AT | A8 Multi-TaskingsT Multi Users
OperatingSystem & ’

This operating system was developed in the year 1969 but the
actual release was made after some time. It is Multi-Tasking and § ves s omssing e ez

systems that derve from the onginal Al &1 Unix, development
. . W starting in the 19/Us at the Bell Labs research center by Ken
Multi Users Opera‘[ln g System 4 Thompson, Dennis Richie, and aers. Wikipedia

W Inital release date: 3 November 1971

#  Developer: Ken Thompson, Dennis Ritchie, Brian Kernighan,
% Douglas Mellroy, and Joe Ossanna at Bell Labs

ns are proprietary, others are

i Default user interface: Command-line interface and Graphical (X
W Window System)

W written in: C, Assembly language

I Linux ; o0
% Linux <

¥ ot stoefear ey & 2 S 1991 # Rl B o ,
T Multi Operating System % ST Tea|Te 7aY & forw gﬁ'crr % | L iy o pen sutce L e cpering s b

*  onthe Linux kemnel, an operating system kemel first released on
W September 17, 1991, by Linus Torvalds. Linux is typically packaged
® oina Linux distribution. Wikipedia

W Initial release date: 17 September 1991
% OS family: Unix-ike

™ OS famlly: Unix-like
A.S.C SANSTHAN 4 senane: onu

Kernel type: Monolithic kemel
Written in: Asscmbly language, C
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This is also the operating system which was developed in the year 1991. This is the Multi
Operating System that is used for servers.

I Solaris

# TR T g A AT REH TR AR FIAT
T FATAT AT AhAT TG H “SHT AT HAAT o ST
o | :

Let me tell you that this operating system was first
created by the Microsoft Company but later the "Oracle
Solaris" company took over. =

I MS DOS (Microsoft Disk Operating System) :
¥ el Reew R o F Bro & S B aredEie ¥ g

[EEIGCAERINRIRIN : '

: . ; . 3 i Ms-DOS <
This operating system is for single user which was developed # o.uen

by Microsoft.

il 15-DOS is an operating system for xE5-based personal computers
4 mostly developad by Microsatt. Callectively, MS-DOS, i rebranding
i a5 1BM PC DOS, and some operating systems attempting to be

W compatible with 14S-DOS, are semetimes referred to as "DOS".

¥ Wikipedia

W Initial release date: 1981

% Developed by: Microsoft Corporation

W Written in: x86 assembly language

% Developer: Microson

W Platforms: x86

il Final release: 8.0 (Windows Me) / September 16, 2000; 19 years

I MS Windows (Microsoft Windows)
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Tg ATSAHIEITE & FIT &l [AH(ed AT AT Fa8 =27 AT [feed g S {6 o qa9 S
AR H AT 2 |

THF FT Version % S Windows 95, Windows 98, Windows XP,Windows Vista, Windows 7,
Windows 8, Windows 8.1 &Windows 10

It is the best operating system developed by Microsoft, which is most used nowadays.

It has several versions like: Windows 95, Windows 98, Windows XP, Windows Vista,
Windows 7, Windows 8, and Windows 8.1 & Windows 10

I Windows 95

= Version #1 1995 & ez ¥ Zre7 FrnfR i r s 2
Windows 95 AT & &1 7747 571 3 MS DOS 7 &<y galr :
Version & | I 32 fae stofew feew g s GUI 9191E #zaT & |

first

This version was developed by Microsoft in 1995 and & e mous sessstonssm mame s
renamed Windows 95, which is the improved version of MS
DOS. 1t is a 32-bit operating system and supports GUI.

I Windows 98

& AMIHT FqTS i?ﬁ Windows 95 a1 Version # B T R e e e |
=9 1998 H ATHMEH F 51T Windows98 fasfar a frarmar | : |

Let me tell you that Windows 98 was developed by Windows 98 -
Microsoft in 1998 by making some improvements in the I .z
version of Windows 95. ;

4 Windows 98 is a personal computer operating system developec by
% Microsoft as part of its Windows 9x family of Microsoft Windows

% operaling systems. Itis the successor to Windows 95, and was

E released to retail on June 25, 1998 Wikipedia

W License: Commercial software

¥ Developed by: Microsoft Comporation

i Kernel type: Monolithic kernel

Source model: Proprietary software

% Released to manufacturing: May 15, 1998; 21 years ago

E Latest release: Second Edition (4.10.2222 A}/ May 5, 1999; 20
W yearsago

I Windows XP
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#2001 § HTZHATFE F FTT Windows XP eiqefdw freen
ForrfRra e T & ST R T st R Reew A
STTAT & | st off S g SrTeR Reew o A7 § win
THT SATAT HToET SATHT 21T 2

In 2001, Windows XP operating system was developed
by Microsoft, which is considered to be a very good
operating system. Even today people use this operating :
system because it is very easy to run :

IWindows Vista
= At fAeew 7 2007 § iR i = St &t Windows XP & samat = foa = |

This operating system was developed in 2007, which has |
more features than Windows XP. 5

Windows Vista &

/ May 26, 2009; 10 years

il Developer: Microsoft

< Q i License: Proprietary commercial software
W | General availability: January 30, 2007; 12 years ago
% 4 B L L L L ———
Q
arars §H§.| 3 3l !

S YA weHl P HIfaferad UR
YR T4 ©,
91 T &= 3+ dfora &1 ur gt ad
g!
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I Windows 7

TH AT fHeew &l ATShEITe & gRT 99 2009 | S97T T47
ST T SATSTohel Fa| SATET TART | ATaTaT A ey g s
THH BN TU-AT B [0 T | 390 a7 F2 AL AL AT -
=, STt fowaw arehe | 3 STy st soehy == § ot @ 8
|

This operating system was created by Microsoft in 2009,
which is the most used operating system nowadays and it has
been given many new features. After this, many more and
better operating systems have come in the market

: i it Windows 8.1 I i ¥ i
: Windows 8 HE . - i
H i1 Windows 8.1 < o = More images [N
: Windows 8 < § 1 Opemungsysiem Pl ow i
H i v indows 10 < i
¢ opentngsysten ¥ & ] A vste H
H g 4 Windows B.1 is a personal computer operating system that was B a  Operaling system i
H i ; i ’ — 4w produced by Microsoft and released as part of the Windows NT oo H
" findows § is @ personal computer operating system that was " N o r |
H s u  family of operating systems. It was released to manufacturing en " H p — "
* produced by Microsoft as part of the Windows NT family of . Aug\:sl 2 “Qm “an; Pt sor el AT, S AR §© Windows 10is a series of personal computer operating systems H
= operating systems. The operating system was released to | 0 gl i A % % produced by Microsoftas part of its Windows NT famiy of operaling i
* | manufacturing on August 1, 2012, with general availability on He | Y e 1§ systems Itisine successor to Windows 8.1, and was released o u
% October 26, 2012. Wikipedia b G % »  manufacturing on July 15, 2015, and broadly released for retail sale B
H 3 W License: Trialware, Microsoft Software Assurance, MSDN W% onJuly 29,2015 Wikipedia H
I License: Tratiare. Microsoft Software Assurance, SDN St | i Mion e I H
¥ subscriplion, DreamSpark . 3§ License: Triahvare, Microsoft Software Assurance, MSDN H
- B w Developed by: Microsoft Corporation " - "
4 Released to manufacturing: August 1, 2012; 7 years ago _— pES DY o S | isubssielion: Mermsoftimagine H
H . W Latestrelease: 6.3.9600 /April 8 2014, 5 years ago H H it . . H
»  Finalrelease: 6.2 (Build 9200) f August 1, 2012; 7 years ago H H e ¥ 9 H »  Initial release date: 28 July 2015 H
H HE : 6 I il :
t | owveneameicsin : : Released to manufacturing: August 27, 2013, 6 years ago H t Developed by: icrosoft Corparation H
H 3" Source models: Proprietary software, Source-available software FI— ' H
© Source models: Proprietary sofware, Source-avallable soware Tl (hrough Shared swp(e mza-we; W o Platforms: x36,X86-64, ARMV7, ARME4 i
»  (through Shared Source Initiative) H H " ©  Latestrelease: 1909 (10.0 18363 535) (December 10, 2019; 10 H
N . ¥ Update methods: Windows Update. Microsoft Store, Windows " M N
©  Update methods: Windows Update, Microsoft Store, Windows I W p daysago) H
H T b sewerUpdate Services FI— H
I SewverUpdale Senvices s 4 Writtenin:C, C+, C# H
A A A A A AN AR A AR MEssssssssssssssssssssssssEsssssssssssssassszannnsnd MessammEEsEmEsELsNmEmssEmsssassssemmEEmessssssssannnnand

T TIT Version % ST [EEEH HIhT HHIA & & T2 Trg T 6 AATT H SThH! A2-Tgd [SFHa
BT HAATE |

= ST FT AT AT ST H TqATAT T AT [FEeq F2 L F Id & A 3T gHART I/ o Foreft
U & aT¥ H AT & ST ST AT SATSTohed Tad STTET ART TR 9 8

H STIRT AT § AT ST ASTohel ST e o7 BIa € a7 99T J1H 21 8, ATS-agd T BEar
AT e |
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ST T AT Windows 7, Windows 8, Windows 10 7 & Tt U &1 g1 IoT FXd § FIL ST ART
T SATAT % BId & [oTee I il =&y d<ieh & Agl AATAT AT AT 39T AT Version F AL
foreas &1 I BT A97aT € a7 a7 T Windows XP ST foead &7 T&d w1l e 8

( Windows 7 )

Desktop Gadget

e T STELT Aal Al Fe? SEhRelT Thid I UF g Gadget 2T, AT fSra«t 9mg Iq-T Gadget 37+
TEHRET ThIT TC AT Tl 3 |

TERIT ThIA 9T Gadget FT Add 7 & o0 It SERE(T ST I ATSH HT TS g2 =T g
ITH AT IH AFE T2 § Giahe SEhelT Shid I AT 2T | T AT df £21e deq u< & Feh
DesktopGadget FT T T HFd g |

It is not necessary to have only one Gadget on the computer desktop screen; you can apply
as much Gadget on your desktop screen.

To add Gadget to the desktop screen, you have to press the right button of the mouse on the
desktop screen, then drag it with the left button and bring it to the desktop screen. If you
want, you can search Desktop Gadget by clicking on the Start button.

A.S.C SANSTHAN Mob:-7979076670 Page 9
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(Eackgmnnd Image)

(Desktup Screen )

TIE: o A STELT Al 01 ATTH SERE(T Tl T A AL ATZH(A Bl, FA(1% L h SERElT Th [ I%
Defaults & & F& g1 ATZHIT 1d 8 T Al F ATHIT g6 AT T4 8 | Actually™ sTeHia UTF
9T TR &7 F97AT § SEue s #37 F 918 a7 TR g 1t g | S TR0 31 wies? #:1
ATTHIT SERET Thid T eTEhe o &I H AT AT & I AT TERelT “9Tiehe” g T & |

Note: Now, it is not necessary to have so many icons on your desktop screen, because on the
desktop screen of the computer there are few icons by default and we have to bring the rest
of the icons. Actually, this icon shows a particular program that opens the program after
clicking on it. The program or folder whose icon is brought to the desktop screen as a
shortcut, you can call it the desktop "shortcut".

A.S.C SANSTHAN Mob:-7979076670 Page 11
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I Desktop Screen
SR AT A A AN R A e e
T B TS E 2 9 ey e
Fgd § ST &7 8 7 Areehie, I57e
TorTt 2 & Roreer ot # 27 ar-ara
T |

When we turn on our computer, the
screen that appears in front of us is called
the desktop screen, which has many
icons, gadgets etc. on which we will read in turn.

IBackground Image
ST g I HAET T A FLA & Al Sl T |

When we turn on our computer, the
image appears on the screen, it is called
the background image.

IIcon

Tz TS AT aE E AT 9w &
S 9T AT 28T £ S A T e
TRITH &1 I90TAT g | 5T gH ATSH
SR T e Fe E A7 T weew
I IRH GA SA@T g 96 My
Computer, Recycle Bin, Network,

Paint ST |

RRfER 2

A.S.C SANSTHAN Mob:-7979076670 Page 12



A.S.C SANSTHAN bpeaaanca ﬂ

It is of very small size that looks like an image which shows a particular program. When we
click on it through the mouse, this folder or program opens like: My Computer, Recycle Bin,
Network, Paint etc.

A.S.C SANSTHAN Mob:-7979076670 Page 13
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I Taskbar

TEFRATE SERS(T & Ao ST UF Tl H q7g
fRETE a7 § 39 TEha g & AR adA
T § GAT gs hieed AT TRTH 6 ATSHA
fRErEaa |

The taskbar that looks like a strip under the

desktop is called the taskbar. It shows
icons of folders or programs that are

currently open.
AT TH STERATT [ 976 TEEF o7 A2 (Left, Right, Top or Bottom) 3T ISIT €kl &

I Notification Area
TTEFATT F Right Side H ST FTe-gre sMEFHIA

gId § 3¢ &l Notification Area FEATAT g ST
Sound, Network, Sound TTaTET % BT T & |

The small icons in the right side of the
taskbar are called Notification Area, which
can be of Sound, Network, and Sound etc.

lStartMenu

T AT FET F SEhelT Thid 97 f@Ts
T Tg T Fed 9T AT figle § FIe g
T s wd § U S A ST |rEe
AT & I ET ETE AL FRA ©

When you click on the Start button

which appears on the desktop screen of
the computer or the Start button in the

A.S.C SANSTHAN Mob:-7979076670 Page 14
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keyboard, the menu that opens in front of you is called the Start menu.

} All Programs

ST AT “FTE T IT fFeAsh ¥ & AT ATk A0 Fa9 #= “All Programs” o STH § T SATC
feats =z ew Eh"v'{a'( F gt TR @%I’ %’ S Paint, Notepad, WordPad, Windows Media
Player, Internet Explorer, Games, Run, Snipping Tool, Sound Recorder, Calculator, Sticky Notes,
Disk Cleanup, Windows Update, Math Input Panel TcaTia | 3 F97 TRITFT SIT-TRT FHTAT | TN
o T € |

ﬂ Delwtt Paocrams
| B Duskiep Gadget Gallery
i Gnogle Chrome

@ | Goegh Chiome k
Biignes k

P-EJ Poweiaint M1 b

B Siiesn Reondsl Fiee
£ Windewn BYD Makens
i Windows T and Scan
3 Windoes Media Center
3 Windeesn Madia Playes
] Windwes Updats

4 AF5 Vicweti

#. aczompatarrene k

Adebie Phetoshiog 10 t

)
lﬁ"l Word 210

Advance Vi fditing P

M Ak
_'J Nolgpad ' | Amwisalt
| Cheoemw Appn
Felder Manzge |, Elshlrgegr
L Games
Typinghazter Pro I
H | Inkscapa 0523
b Mnbenance
L,E}} Parformance Monter L Medarek Wirekess
PJ 1 Mbcrcach Clice
LT Ficrasodt Publgher 2000 | Pairteifoos
E;I I FelevaiEnzwledge
4 el Kl b |, Soreen Reccrcle Free
i L ShareRoiet
|e Inkszape 3023 L Saibep
I TygingWlaser
'3, Dk Cleanup | VideslaM
. ‘WinFAR
¥ AlFiogir
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IRecycleBin

S g Fgee § T AT wreer 71 wiesw # Rl
FLA 2 Al AT w5 agt 9 a1 f2eie a1 Srar @ 9w
T FeY ¥ fefic 981 grar & aT Recycle Bin &
FAT SFTAT &, SMIHI TT: Recycle Bin # STHT 38
Refie FeaT T=aT 8 |

When we delete any file or folder in the
computer, the file gets deleted from there but is
not deleted from the whole computer, it goes
into the Recycle Bin, and you have to delete it again by going to the Recycle Bin.

Y ST fOroe e FaTae Rt ot e e AT WieeT H fSefie F a9 a7 wed IT hieet T HeT
¥ f3efte g1 ST (If you press the shift button and delete any file or folder, then that file or
folder will be deleted from the whole computer.)

} My Computer
T FET I TS 129 gidl & Stal 9% ond et off wree s& 1+, fafean, fhew ot =St &

T Feh ¥@ T%d ¢ (This is the storage drive of the computer where you can store and store

any files such as songs, videos, movies etc.)

TH AT FT Gl T o e § Windows + E 99 F¥ 3T {6 1€ 7 § ST My Computer T

L AT ATHT My Computer T AT 3T STUAT (To open this option, you press Windows + E in
the keyboard or go to the start menu and search My Computer, the option of My Computer will
come in front of you.)

—l

/%y Computer » |43 || Seorth Computer J=
File Edit Yiew Took Help
Ooganze *  Systemproperties  Unnstal or changed progem Mopnetworkdriee  Open Controd Pand -0 8
T Faverites # Hard Digk Drives {3)
I Desiop Local Disk () AF) COMPUTER ZOKE () VIR )
B fetPor P e P P one
4 Lraties 4 Dewices with Remavable Storage (1)
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FT: 3T Local Disk (C) # & Tl @ aahd, ¥ T4 A & forw grar g Sras it a4 s =
FA 3 | AT THeh AATAT 99 Disk ¥ 5 I T Tl 8 | 0T AT UAT A5l Fd g qT SATTHT Hqe
Slow work ¥ TIATT |

Note: You cannot keep anything in Local Disk (C), this is special for Windows in which all
programs run. Apart from this, you can also keep something in the remaining disk. If you do
not do this then your computer will start working slow.

A.S.C SANSTHAN Mob:-7979076670 Page 17
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I Internet Explorer

SRt TwamTer Rt 39 O T ' F AT
s A A e e F AT T 94 &
forT T SmarT 2 |

=t is an internet running browser which
is used to search a web page or any other
things through internet.

= Open FIT H ﬁl‘r{ AT Hare § Windows

+ R 9H¥ & “Run Dialog Box” ¥ s
explorefei@®¥ Enter F<, 31T ATH Internet Explorer GAhL AT TIATT |

x=To open it, you press Windows + R in the keyboard and enter explore in the “Run Dialog
Box”, Internet Explorer will open in front of you.

ISticky Notes

T UF dqreq & g § 5H o el
ThHIF U TG Td 8 | T ATl A1 feerar
TET T FA TR FAT HAT & | THE
FATAT AT THH T3, T U Feh TG Tl &
7T AT qT Text 2T 2T |

=t's like a note that you can keep on

your desktop screen. It will remind you
what to do when. Apart from this, you

can keep adding anything to it, but they
will all be text.

Sticky Notes Open &% % oI Ha® Tg« Halc § Windows + R I F¥ 3T 7% 3T TTHA TH
Dialog Box 3T3RTT ITH AT stikynotfel@she T #T & |

To open Sticky Notes, first press Windows + R in the keyboard, after that a dialog box will
appear in front of you, enter it by typing stikynot in it.
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I Sound Recorder

THEH A AT AI4T Voice FT RFIE FT TFd & | TH Open FA F o0 TS # T 1E g2 I8 w
T “Sound Recorder” T+ F< |

Through this you can record your voice. To open it, press the Start button on the keyboard
and search for "Sound Recorder".

" Seurd Reoordar ﬂ

|il Sttt Recording | ']!:I'}J:I{Ii o

l Math Input Panel
=T W A P S A u
¥F 3f7e< Math Text FT Input T LET 'E fidon o el = Heag
2 SH- 6, a,§,22

= =9 a9 NS FT ATH AT &
sy frEar gem S8 & e =@
for@ T 37 Insert 33T 9T T Text ATTH

i
|
|
|
7 8 3 Insert 21 SR B e # '||
AT T Insert FHIAT ATEA & |
» TH Open F¢ & forT FaTE & Windows + R I8 F¥F Dialog box H mipaTsd FTeh 52 I8 &< a7
T ¥aTe ged 9 {3 ®Tah “Math Input Panel” @y 95 #7 & |

Through this, you can input the Math Text inside any software.

You have to write all these things through the mouse as soon as you write it and insert it, and
then this text will be inserted in the page in which you want to insert it.

To open it, press Windows + R on the keyboard, type mip in the Dialog box and press enter
or click on the Start button and search for "Math Input Panel".

I Snipping Tool
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T U Ut 21 gt g s S ara = aw oft, BT off saer B
Snap 3TITT Screenshot & TFd 3 |

This is a tool through which you can snap any image,
screenshot anywhere.

IWindows Media Player
T Ue UHT TRITH & S o I 89 996 &, == 77 fhew 3@ a6 £ |

This is a program in which you can listen to songs, watch videos or
movies.

» T¥ Open F¢+ & forw fiee # Windows + R I &<, 39% & “Run Dialog Box” ¥
wmplayerfer@® g2 %% 3 a1 fhT T21E 972 9% 9T Windows Media Player 19 < ¥ T8 Open
FLHA |

To open it, press Windows + R on the keyboard, then enter the wmplayer by typing in the
"Run Dialog Box" or go to the Start button and search Windows Media Player and open it.

l On Screen Keyboard
T U LG T TGS gl 21T g AL T 3T Thid I ZIaT & TH a8 o 29 Screen On Keyboard Fga

2 (It is a Type of keyboard but it is on your screen, because of this it is called Screen On Keyboard.)

mm On-Screes Keyboaed

IIHHWBIHEIHIB
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= THHT TN ZHANT T FXd 8 T AT FIdIS FTATHF FHTH FLAT 98 2 < AT (e fG1E 7 s
e FHTH FAT 9% FT < T UH | 31T TH Hla18 FH TTRT FT T & |

We use it when our keyboard suddenly stops working or if any button in the keyboard stops
working, then you can use this keyboard.
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= T & ST SATTHT 1S G gl AT g 3T AT STIAT FHeT AT FIAT AT8d @ S FTS Starting
Window # AT IS TTHEE ST TET & af UH | 3T T8 A FT TN FT TFd 3

Also, if your keyboard is damaged and you want to turn on your computer and if you have
entered a password in the Starting Window, then you can use this option.

T 3T 3T On Screen Keyboard T ATHT ATEd 3 a7 &€ Tgel 1T HIE H Windows + R I Y
I 918 Run Dialog Box # 0skaTsd #iveh Enter Y9 &Y IT [ FaTe ded U¥ & F< 3T “On
Screen Keyboard” 9 &7 |

If you want to bring On Screen Keyboard, first you press Windows + R on the keyboard,
then type osk in the Run Dialog Box and press Enter or click on the Start button and search
for "On Screen Keyboard".

IMagniﬁer
T UHEH AN T g FTH FAT g Saht gag F o7 e} off Text, Image AT 3177 HISAT #T e
9% Zoom Fh 3G HFA 8, T THT F4eX ¥ By Default f&am STaT 7 |

It works like a telescope, with the help of this, you can see any text, image or other things by
zooming on the computer, and all these are given by default.

/L

= TH Open & & {10 AT FATS | “FaTe e TATHT Direct Magnifier T5 & Tahd g AT T
Windows + R S &% g g0 “Run Dialog Box” # magnify 217 % Enter I8 X |

To open it, you can search the Direct Magnifier by pressing the "Start Button" in the
keyboard or by pressing Windows + R and typing magnify in the open "Run Dialog Box"
and press Enter.

= W%‘@fDirectiﬁOpenWH%d %aﬂchﬁl'qchqvl AIHT e § Windows Key%?ﬂ‘éﬂ- (Plus)
T FEAT R | 3T ST &F TH eTiEhe T IF FT af aaATd 997 | 3@ g Hhia Zoom In BT SITUIT
AT AT At 9% + FT I@Td @I IAAT SATET S Zoom AT SITARTT 3T Windows F ATT —
(Minus)a'ﬁ?ﬂ%rﬁg_rf: Zoom Out ZT ST |
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I Narrator

T I &t FATA o F=9 g ST By Default Tt Foex & 33T gor T8aT 8 | 3R o7 =9 v 9¢
et 2 8 Sl I a1 FeT | T Wl F4d § af T Frerar L3 st 7t o o stfeer # 0 8
T AT FAF-H I & AT T [FAF T 75 & FAAd il T Tgahe ATThT GATAT T297T |

This is a very amazing feature that By Default is given in all computers. If you click on this
option and then do anything in the computer, then it will continue to say which option you
have just gone and which option you are clicking on, meaning that it will continue to read
you.

= 3T AT TH AL FHl On FIAT ATE @ qT hldE | “FEE qed” TATU 36 91 “narrator” TH F¥
& =T Free § Windows + R 39 ¥, I aTe U Dialog Box 33T IHH narrator for@ 3T Enter
ITFLA |

If you want to turn on this option, then press the "Start button" in the keyboard, then search
for "narrator" or press Windows + R on the keyboard, after that a Dialog Box will appear, type
narrator in it and press Enter.

IDisk Cleanup
TH AT & ST AT T HEL % 91 Disk T Clean FT Hhd g ST HIAG & B 214 @ |

Through this option, you can clean all the disks of your computer which are unnecessary files.

Local Disk (C:) AI0 COMPUTER ZONE (D7) DK VERMA (E:)
- 1| |,
81.7 GB free of 117 GB S0 155 GB free of 169 GB S 11.0 GB free of 179 GB

4+ Devices with Removable Storage (1)

T 9191 Disk T 3T Clean ¥ Tshd % (You can clean these three disks.)

TH A% &l Enable #34 & forw a9 9 § Windows + R 99 #X 38+ aT= Dialog Box &
“cleanmgr” T T Enter ¥ & 3T9eh ATH Disk Clean T SCI GAHT AT STTAT |

To enable this option, just press Windows + R in the keyboard, after that type "cleanmgr" in
the Dialog Box and enter, the Disk Clean option will open in front of you.

I System Information

TH AT F TR AT I FYL H LT Information
RIEKETES

e Typet e it el @ geogram, Telder, decumen i, o lreeine -]
renzarce, and Windoen will cpen i for you.

Qperc  munlodz -
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THF [T T FE H Fa9 98 Windows + R I ¥ IHF T8 AT A9 UH Run Dialog Box
AT AT ATTHRT ITH msinfo32 AT msinfo64 STAFT Enter F¥ IATE |

Through this option, you can know the complete information of your computer.

For this, you first press Windows + R in the keyboard, after which a Run Dialog Box will
appear in front of you, then you have to enter msinfo32 or msinfo64 and enter it.

fFor32-bit computer- msinfo32 \ A comment facaj:

For64-bit computer- msinfo64

I Windows Update
TH A & ST AT AT HeX F Update FT TFd & |

Through this option you can update your computer.

Windows U

indows Undate
Windows Undate

’;i\ Install updates for your computer

1 important update seiected, 203 ME
Updates: frequently asied
mestions
Tnstall updates
Most recent check for updates: Today at8:36 AM

Updates were installed: 1/9/2020 3t 738 AM. View update history
i For Wind:

See slso

Installed Updates

TH ATCT T ATH o o0 3T “F27e Faa” U fFereh 2 39+ a1 Windows update for@se o+ &< 3fiT
AU ST FI IS FY |

To bring this option, you click on the "Start button", then search by typing Windows update
and update your computer.
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Shortcut Keys

> Turn Filter Key on or off
> Turn High Contrast on or off
= Turn Mouse Keys on or off
> Turn Sticky Keys on or off
= Turn Toggle Keys on or off

> Copy the selected item
= Cut the selected item
= Paste the selected item

= Delete the selected item & move it to the

= Delete the selected item without

= Move the cursor to the beginning of the
= Move the cursor to the beginning of the

Move the cursor to the beginning of the next

= Move the cursor to the beginning of the
= Select a block of text
= Select all items in a document or

= Display properties for the selected item

= Close the active item, or exit the

> Open the shortcut menu for the

01. Right Shift for eight seconds -
02. Left Alt + Left Shift + PrtScn -
03. Left Alt + Left Shift + Num Lock -
04. Shift five times -
05. Num Lock for five seconds -
06. F1 = Display Help
07. Ctrl+ C -
08. Ctrl + X -
09. Ctrl + V -
10. Ctrl + Z - = Undo an action
11.Ctrl + Y - = Redo an action
12. Delete
Recycle Bin
13. Shift + Delete -
Moving it to The Recycle Bin
14. F2 = Rename the selected item
15. Ctrl + Right Arrow
Next word
16. Ctrl + Left Arrow
Previous work
17. Ctrl + Down Arrow
Paragraph
18. Ctrl + Up Arrow -
Previous paragraph
19. Ctrl + Shift with any arrow key -
20. Ctrl + A -
windows
21. F3 . Search for a file or folder
22. Alt + Enter
23. Alt+ F4 -
Active program
24. Alt + Spacebar -
Active windows
25.Ctrl + F4 % Close the active document
26. Alt + Tab = Switch between open items
27. Ctrl + Alt+ Tab -

¥ Use the arrow keys to switch between

A.S.C SANSTHAN
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Open item

28. Ctrl + Mouse scroll wheel - = Change the size of icons on the Desktop

29. Windows + Tab % Cycle through programs on the taskbar
By using Aero flip 3-D

30. Alt + Esc - 2= Cycle through items in the order in which
They were opened

31. F6 - = Cycle through screen element in windows
Or on the desktop

32. Ctrl + Esc - = Start Menu

33. Esc - = Cancel the current task

34.Ctrl + F %= Search the current topic

35. End - > Move to the end of a topic

36. Home - = Move to the beginning of a topic

37. Alt + Home - > Display the help and support home page

38. Alt+ A %= Display the customer support page

39. F10 - = Display the options menu

40. Alt+C = Display the table of contents

41. Alt +N > Display the customer settings menu

42. Windows + Plus/Minus Sign > Screen zoom in or out

43. Windows + L > Exit Magnifier

44, Ctrl + Alt+ R = Resize the lens

45. Ctrl + Alt + Spacebar = Show the mouse pointer

46. Ctrl + Alt + L = Switch to lens mode

47. Windows + U > Open ease of access center

48. Windows + P > Choose a presentation display mode

49. Windows + L = Lock your computer or switch users

Play audio & video shortcuts

50. F7 - = Mute & Unmute (Volume)

51. F8 - = Decrease the volume

52.F9 - = Increase the volume

53.Ctrl + F = Next song

54.Ctrl + B = Previous song

55. Ctrl + Shift + N > Play at normal speed

56.

Ctrl + Shift+ F

*= Fast forward through video or music

A.S.C SANSTHAN
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57.
58.
59.
60.
61.
62.
63.
64.
65.
66.

Alt+1

Alt+2

Alt +3

Ctrl + Shift + B
Ctrl + Shift + C
Ctrl + W

Ctrl + P

Ctrl + S

Ctrl + 1

Ctrl +2

A.S.C SANSTHAN

- = Zoom videos to 50%
- = Zoom videos to 100%
= Zoom videos to 200%
- = Rewind video
- %= Turn captions and suitable on or off
- %= Close or stop playing a file
- > Play or pause a file
- > Stop playback
- > Switch to full mode
- > Switch to skin mode

SIq U BT 3uA fReid | FI1g Uy ygar g @
TS IY T T 8 D H U 749 F TS g

BEE | AP N o RNeF AV UBSaI g A o0
R F fore g vea1 § WIR S BT Uy qH T 8 A8
2 Righ g wear 8 |
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